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ACOMS Authorȭs Guide for APJIS Submission 

 

www. apjis.or.kr  
 

Review of  papers for APJIS will be managed through an online article contribution management 

system called ôACOMSõ (www.acoms.kisti.re.kr). 

 

 

1. Login to APJIS Online Submission Page 
 
· Access the online submission site at:  

http:// www.e-apjis.or.kr 

 
· To login or create an account, please click on òLoginó as shown in Figure 1. 

 

 
Figure 1. APJIS Online Submission Page 
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  1.1. If you have an ACOMS  account 
 
· If  you have an ACOMS  account, you can use the account for APJIS online submission. 

Please enter the registered your e-mail address and password in Figure 2. 
 

 
Figure 2. Login Page 

 
 

 

1.2. If you do not have an ACOMS  account: Create an Account 
 
· If  you do not have an ACOMS account, click on the òCreate an Accountó in Figure 2. 
· Please enter the e-mail address you want to use in this system, then click on òGoó to check 

duplication of  the typed e-mail address as shown in Figure 3. 
· After checking the e-mail address, please tick the check box to agree terms of  services and 

related policies. Then click on òContinueó button. 
 

 

 
Figure 3. Create on Account (Before Creating an Account) 

Click here to 
create an 
account 

Enter your 
e-mail address 

Tick the check box  
to agree terms of 

service 

Tick the check box  
to agree the 

policies 



Asia Pacific Journal of  Information  Systems (APJIS) Å 3/ 15 

 

· Step 1: Please enter your personal information (e.g., password, name, gender, phone number, 
and address) in the given fields in Figure 4. Then, click on òNextó button. 
 

 

 
Figure 4. Create an Account (Step 1: Personal Info) 
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· Step 2: Please type the unavailability period and reason in Figure 5, then click on òNextó 
button. 
 

 
Figure 5. Create an Account (Step 2: Unavailability) 

· Step 3: Please confirm your personal information as shown in Figure 6, then click on 
òSubmitó button. Now you can use ACOMS for APJIS online submission. Please enter the 
registered your e-mail address and password in login page. 
 

 

 
Figure 6. Create an Account (Step 3: Confirmation) 
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1.3. To be a Registered Journal User 
 
· To submit a paper, you have to be a registered journal user. 

· Please click on òe-Submissionó, then, click on òConfirmation( )ó button on the popup 

page as shown in Figure 7. 
 

 
Figure 7. To be a Registered Journal User 

 
· After reading the notification, please tick the checkbox beside òI Agreeó. Then, select to your 

major areas in specialty up to 3 and click on òSubmitó. 
 

 
Figure 8. To be a Registered Journal User (Select Major Areas) 
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2. Submit a New Manuscript  
 
· To submit a new manuscript, please go to òe-Submissionó, then click on òSubmit a New 

Manuscriptó as shown in Figure 9. 

 

 
Figure 9. Submit a New Manuscript 

 

· Step 1: Please input title of  the manuscript, abstract and keywords in the given fields in 
Figure 10. Then, click on òNextó button to go to Step 2. 
 

 
Figure 10. Submit a New Manuscript (Step 1: Input Title, Abstract and Keywords) 
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· Step 2: Please input the information about the authors, then, click on òAdd new authoró 
button as shown in Figure 11. If  the author is a corresponding author, please tick the 
checkbox beside òCorresponding authoró. You can also search and input the registered usersõ 
information using òSearch Users to Filló. Please click on òNextó button to go to Step 3. 
 

 

 
Figure 11. Submit a New Manuscript (Step 2: Input Authors) 
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· Step 3: Please select a category (e.g., Coverletter, Manuscript, and Supplemental materials) of  

the upload file. Then, select a file you want to upload using òSearch ( )ó button as 

shown in Figure 12. After selecting a file, click on òAdd fileó button to attach your file to the 
system. Please click on òNextó button to go to Step 4. 
 

 
Figure 12. Submit a New Manuscript (Step 3: Attach Files) 

· Step 4: Please select an article type (e.g., Research Paper, Review Paper, and Commentary) 
and areas up to 3 in Figure 13. Please click on òNextó button to go to Step 5. 

 

 
Figure 13. Submit a New Manuscript (Step 4: Select Article Type and Areas) 
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· Step 5: Please tick all checkboxes on the checklist after reading carefully about each sentences 
in Figure 14. Please click on òNextó button to go to Step 6. 
 

 
Figure 14. Submit a New Manuscript (Step 5: Input Additional Information) 
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· Step 6: Please confirm the information you entered through the previous steps in Figure 15. 
Then, click on òSubmitó button to complete your submission. 
 

 

 
Figure 15. Submit a New Manuscript (Step 6: View and Confirm Entire Information) 
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